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DIRECTOR OF FINANCE & HUMAN RESOURCES
$25.00-$33.00 per hour
Plus, Excellent Benefits


Applications excepted until position is filled.



The Position
The Town’s Finance Department includes accounting, utility billing, and human resource functions for the organization. Accounting functions include developing the annual operating and capital budget, completing annual financial reports, and accounting for all of the Town’s assets. Payroll functions are also completed here. Human resource functions include the oversight and coordination of hiring, performance management, and benefit coordination with employees.
Under the direction of the Mayor, the Finance & HR Director serves as a strategic member of the Town’s leadership team and is responsible for coordinating and directing the functions of the Town’s financial administration, including the work of the utility billing division.
Education & Experience
A bachelor’s degree in accounting, business, public administration with and emphasis in governmental financing and/or accounting, or a related field, and five (5) years of related experience, including four (4) years in a supervisory capacity, and the ability to be bonded is required. A master’s degree or CPA credential, experience in higher-level governmental accounting or private sector, budgeting, fiscal management, and human resources is preferred. The Town of Stevensville may consider any equivalent combination of education and experience that demonstrates a candidate can perform the necessary functions of the position.
Necessary Knowledge, Skills & Abilities
Knowledge of public sector financial administration principles and practices including the principles of governmental accounting and financial reporting, debt administration, budgeting, purchasing, and risk management. 
Knowledge of Governmental Accounting Standards Board (GASB) pronouncements, regulations, and guidelines. 
Skill in managing the day-to-day operations of the Town’s financial operations. 
Skill in understanding and interpreting complex laws, regulations, policies, procedures, and guidelines. 
Skill in communicating both orally and in writing. 
Skill in developing financial policies, procedures, and guidelines. 
Skill in establishing and maintaining effective relationships with elected officials, Town employees, businesses, and citizens. 
Knowledge of municipal financial software. 
Considerable knowledge of modern policies and practices of public personnel administration; thorough knowledge of employee classification, compensation and benefits, recruitment, selection, training, and labor relations; working knowledge of risk management and safety practices.
Special Requirements
Must possess or be able to obtain by the time of hire, a valid Montana State Driver's License without record or suspension or revocation in any state for three years. 
No felony convictions or disqualifying criminal histories within the past seven (7) years.


Benefits
$25.00-$33.00 per hour DOQ 
Employee/spouse/dependent health, dental, vision, basic life insurance, and optional additional coverages. 
Employee assistance program 
Participation in Montana PERS 
Paid vacation, sick leave, and holidays
Options to Apply (Your resume, cover letter and town application must be received for your application to be complete.)
Please send a cover letter, resume, and town application to the Town Clerk, PO Box 30, Stevensville, MT 59870
Can be delivered in person to 206 Buck Street, Stevensville, MT 59870 
Fax to (406) 777-4284
Email jenelle@townofstevensville.com
The provisions of this bulletin do not constitute a contract, express or implied, and any provisions contained in this bulletin may be modified or revoked without notice.
The Town of Stevensville is proud to be an Equal Opportunity / Veteran’s Preference Employer 
Learn more about the Town of Stevensville at www.townofstevensville.com
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